SAHOD3Y HNOA HO4 AdO2 ¥ NIVLIY 66 SO-dJus WHOd

1xa awva :
v JUNLYNDIS O3ZIHOHLAY
14
1x3 awva
(IWVN LNIdd) A O3UVdIHd ¢
[4
"1d30 ONILVNIORO
L
NOILVO011v3y AEVIVS GINEOM Gomad HOLVOIONT |
NOILYZIHOHLNY NOILYI0 113 101 Ava SAva ONILYOdIY vive  [3aNn
S1IVI30 NOILVOO 11vay
N TRl Rl Tl B L T R TR (.5 g I A ) INLIR N B R g T
dl s
I URE TR I S TR TR SR 1/ (N B R EF LRl R S
dl ¥
et T PR S A R SR L M N B | LR A ML R Vg < )
- d] €
FETIND M T ) N Tl W i e R T I L L 13 S A RN 7 L R TR T
dl ¢
R R e SEE LRI U U S RN W T I A L U A
dl |
G | il
1 (Li830) 1 (1103u0) W N
TVILINI LSHI 'IWVYN LSV I * H3IEWNN LNNOJJV o I # H3IBWNN LNNODDY o HIFWNN v
AWVN 33A07dW3 LNNOWY N s0d oL & LNNOWY N §0d Woud L] ALI¥ND3S TVID0S d [ 3ann
1 ! 2 L

‘ap|s 9)|soddo sy uo pajupd eJe uLoj SIY J0 Uojie|dwoa ay) 1o}
suopanysu) opoeds “sndwed yosng ‘Buip|ing s23jIag aARISIUIWPY ‘LLE WOOY ‘SIIJAIIS ||0iARd JO UOISIAIC BY) O} JUBS oq 0} S| UIoj paje|dwod ay] ‘uojjedo]|ees Asejes jo adAj Jayjo Aue pJodes 0f pasn aq o) Jou s} ULy sjy) J9afosd 1o

weiBosd patosuods e Jo suue) ay) Jepun pesinbai se sjunodae Gupeys 3sos 318Bpng 8yels 0) sJunosae Jebpng eje)s wouj Jeek [easy Juasund ay) Bupnp pyed (0L£) PuUR 09ZL '00ZL SOPO2 qns) se]Je|ES J8jSUEI) O} PBSN S| LWLIO) sjyL :esoding

SYIJISNVAL ONRIVHS LSOO 1390N8 ILVLS 304 W304 NOILYOO T1Vad ANV VS
AISHIr M3N 40 ALISHIAINN ILVLS FHL ‘S¥3oLNY




INSTRUCTIONS FOR COMPLETING SALARY REALLOCATION FORM FOR STATE BUDGET COST SHARING TRANSFERS

3

Social Security Number
From Account Number
Position Number (Pos #)
Initials (Initl)

Amount

To Account Number
Position Number (Pos #)
Initials (Initt)

Amount

Employee Name

Reallocation Details

Enter the employees Social Security Number.

Enter the account that was originally charged with the salary expense and will now be credited.
Enter the position number appropriate to the original charge (see the chart below).

This field is for Grant Accounting use only. Do not make any entry in this field.

Enter the salary amount you want to reallocate.

Enter the account that you are reallocating salary expense to (debiting).

Enter the position number appropriate to the new account to be charged (see the chart below).

This field is for Grant Accounting use only. Do not make any entry in this field. '

Enter the salary amount you want to reallocate (must be identical to the "from" amount)

Enter the name of the employee (last name first, followed by first name) you are reallocating salary for.

Indicate with an "X" whether the employee is a GA/TA. indicate the time period covered by the salary
reallocation, e.g., July 1 - December 31, 1999. Enter the number of days the employee worked on

the project during the period indicated. Enter the daily salary of the employee, then calculate and enter
the total amount of the salary reallocation.

Position Number (Pos #) associated with sub codes 1200, 1260 and 1370

Sub Code Pos #
1200 001-799 The current Pos # for an employee is also listed on the
926-968 employees Personnel Data Record (PDR) on the C4
1260 800-899 or C5 line and may also be found on your department's
1370 900-925 budget report.

SALARY REALLOCATION WORKSHEET FOR ACADEMIC YEAR APPOINTMENTS

1. Calculate the Daily Rate of Salary:

Regular Appointment Annual Salary =

Example

Daily Salary $ 75000 = $ 384.62

195 workdays (9 months) 195

2. Determine the Number of Days Worked on the
Project During the Appropriate Reporting Period:

Days Worked September 1 through December 31

Days Worked January 1 through May 31 N/A

16 days

days

3. Calculate the Amount of the Salary Reallocation:

Daily Salary (No. 1) X Days Worked (No. 2)

- - Salary Reallocation $384.62 X 16 = $6,153.85

1. Calculate the Daily Rate of Salary:

Regular Appointment Annual Salary . =

Worksheet

Daily Salary $ = $

195 workdays (9 months) ‘ 195

2. Determine the Number of Days Worked on the
Project During the Appropriate Reporting Period:

Days Worked September 1 through December 31

Days Worked January 1 through May 31

days

days

3. Calculate the Amount of the Salary Reallocation:

Daily Salary (No. 1) X Days Worked (No. 2)

Salary Reallocation $



